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1. OPEN THE MEMBERSHIP REGISTRY

* Go to the tab “Members” on www.ibpa.com.

* Click (1a) the link “membership registry”

* Click (1b) the link under “Access” if you have forgotten
account name and password.

* Click (1c) the link “IBPA-members” in the new window
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e Enter account name and password in the dialog (1d) that
appears.

Note that the data found in the Handbook is for members
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When you have opened the membership registry (clicked
- Click the green button "List” on the right hand side if y¢
members.

- To find a particular member. type e.g. (the beginning of
click the button "Perform search”.

- Notice that you must click the button "Save changes" w
amended your record.
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Open database "IBPA_members” with:

Note that the data found in the membership registry is for
PERSONAL . NON-COMMERCIAL usc only.

1 b ccess
" Click here if vou have forpotien your password

Guest Account

@ Account Name and Password

Account Name:  XXXXXXAXXXXXX

1d.

Password:

Legin Cancel

2. SEARCHING

* Click (2a) the button “Search criteria”
* Enter (2b) e.g. the last name of the member that you want to look up. (Normally the beginning
of the name is sufficient.)

* Click (2c) the button “Perform search”
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3. NAVIGATING BETWEEN HITS
You can use the “Previous” and “Next” buttons if your search gives you several hits.
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4. LIST

You can, if you need a list of members, use the “List” button.

e enter your search criteria (enter asterisk as Last name if you want a list of all members). In the
example below the search criteria was Sweden (in the field for Country).

* click the “List” button to display the members found (=the members meeting the seach criteria).
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5. TOGGLING
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